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# Al
General Principle
RPOETHETABER - Y5 - Y - BEE)M - 731 - B/B0H#A&R - B2 - BRE
BB EEE  HESTUEREECSEH  HALREIEBZPIEHEED -
TKU reserves the all rights to verify entry admission,payment,placement,change
or switch class,merge classes,grade retention or promotion,dismissal,refund ,

qualification of next term registration,grade report,and course completion.

BRI AR EFPOLERNRE
General Regulation

BEMETIIRE - AP OERERSSNNESA TSRS
LHARRBBEARN  AEARNTHE -
2BERBARAY  BEARZE EUFEMAZRE -
3HRENEE  WEREYERERRNPEARKERNTEE -
ABDMEE  HEESANEE  HHARE SERBYEMABREE -
SRGEEED BANE  HERESH  RUPENNBLBEE -
6 EERBIETTE -

7RE - BF - 8580 IREXESFETRRE -



BENRPTERBIARE KW ABNBEMALEAME -

O.GRE#BIB® 75 I\IFE -

10.EMAETHR(E LRBEAL)  BRPLRABAESEERTREE -
Given any of the following circumstances, Fooyin CLC has the right to expel the
student from school immediately, and the tuition fee is non-refundable.

1. Those who are intimidating, threatening or being violent to instructors, staff
members and other students.

2. Those who intentionally destroy public property and violating public safety,
may harm to others.

3. Those who make loud noises in campus that affect the tranquility of the
campus or disrupt the public order.

4. Those who violate of sexual assault, sexual harassment, sexual bullying and
other related laws, or giving verbal abuse affecting other people.

5.Those who unauthorized verification of malicious attacks and dissemination of
false statements, enough to affect the reputation of faculty members.

6. Any report of illegal employment.

7. Those who submit fake, forged, borrowed, or altered Documents for any
purpose.

8. Those who violate of the laws of Republic of China, notified by law



enforcement agencies or sentenced by the court.
9. Being absence over 75 hours.
10. Other misconducts (including learning attitude) that are considered

inappropriate for continuing studying at our school.



EFRAA

Attendance Regulation
1. FiRESRS  SERA+HE - MORZBAEHSBOKBBE -

Each class is 50 minutes long, and there is a 10-minute break between classes.

2.8 B : XPOERBITERASTHREBERFRAS Z2TEE - BEBE—2HER - K
BITHR -

There is no class on national holidays, as it is announced by the Central
Personnel Administration of Executive Yuan, and there will be no make-up

class.
3.7 F: FEBRE - HE  FEMRARKE « TEERS A\ NEEIEH B4R
Kb LB SHEHEAERNF®R - WA -

SHEMIEAT Kaohsiung City Government :
https://www.kcg.gov.tw/Default.aspx

The office will follow the instruction of the Kaohsiung City Government to
decide whether the class will be suspended when there is a natural disaster,
such as typhoon, an earthquake or other events that cannot be controlled,

e.g. an air raid and there will be no make-up class.

4. EEFRPL - FEERER

Speak only Chinese in Language Center, no other languages.

R

S.MEBLREBEERER —FU LA BSRHBELFE  TEENU "HBNHERE
F - REFFOMAFRT I 2ZES - —KEESUZBNEEENIEERRE
1% - SENBRE


https://www.kcg.gov.tw/Default.aspx

Workforce Development Agency : http://www.wda.gov.tw/

Students cannot work in Taiwan without a permit from the Workforce
Development Agency. They will be qualified to apply for a work permit after
completing one-year Mandarin studying here. The student will be disqualified

for his/her VISA when he/she is apprehended working illegally.

BEUNAREMBEEEEZIES (W KR - KRE - RES ) AP/ EIR4E
FAEN (W : HBER  IRWESSHRE - ABABEE )-

The CLC will notify the Ministry of Education, Ministry of Foreign Affairs,
Immigration Office, when there is any change in students’ enrollment status
(such as registration not completed, withdrawing from the class, getting

refund, etc.).


http://www.wda.gov.tw/

FEFRPLIERDE
Regular Chinese Language Program (RCLP)

FIERN REBBRBYVRNEBE—RH  REBAPIEZEZRERER HOoBI& - R

RIPLIPIOER - RBEIR - SRR 3 /NG - —HRES 158 - H5r225/)
- »AEPNAEL - RESREHERN  YANEENFRITHEENZEE -

PARYILL EED IR IFEE N UUIKRE BB ZER - PR LB EERR LS
EZHM - RESEHXCLREREE - SBERSLEESEEEEE) - f2iRT
E1E -

Regular Chinese Language Program is designed for students who study Chinese
as a second language. Each term consists of 15 weeks. A new term starts the
beginning of each month and the instruction is given all year round. Classes are
arranged at 9 scheduled levels, from Elementary to Advanced. All classes are
conducted in Mandarin, providing diverse of learning scenarios and activities for
students to develop their language skills, and get to know more about the

culture.



{&%3i& Studying Regulation

— - IEFAPI4E %R Regular Course Completion Requirement
(AL FEERE 80% - H(B)pi&EE | RFFE—1F%E - BIAE
(A) Attend more than 80% of the study program, AND
(B) Score more than 70 points
Remarking as retention when failed in any criteria above.
= - HEMRE Attendance Regulation
1. HERE (15 B)& 225 /iS5
B ERHEE 80%(EN 180 /\I5) S REB B/ Ra =N AR E
2N RE

BR(15 DN NS B EEMES

B.FERELIEER L Ak -

EBE/RR(BA 15 2iE)REGRE 1L /N - HILERE -
SASTHEMASZBEERBALR - INAHHR -
ANSTHEMASZERBXRKFTEUE Z5RE A MR -

S5APLFERBEERBABE - IRXMBEBERESHEAEMNTOTBRAEEZAL

Fz“m

B R BRI -

1. Total class hour per semester (15 weeks) is 225 hours.To receive the certificate

of course completion or the transcript, students must attend more than 80% of



the study program.

2.Deduction Rule:

A. Being late (within 15minutes) : deducting on learning attitude points.

B. Leave or absence, deducting on conduct evaluation.

C.Out of the classroom more than 15 minutes per class, deducting on conduct

evaluation.

3. There is no class on public holidays as announced by the Central Personnel

Administration, and there will be no make-up class.

4. Any natural disaster happens, class will only be cancelled as per

announcement by the Central Personnel Administration, and there will be no

make-up class.

5. CLC is responsible to notify the Ministry of Education,Ministry of Foreign

Affairs and National Immigration Agency for any changes in student's

enrollment status.

+ ;5B E Leave of Absence

1 BEFRRERH "HRE , RETHBRIANE(BIMNLIRER - BRER - 2

BRESE) - TRERL BEE=RKEULDFBRHMERR - TUSRREERT ZHRER

RP 2 -

XIRAEEIZERTE - BELERFE 80%(AN 180 /MF) -



2R EREE N EPFLERFEZRNIMEEERBIER - ERREREM
AP FEREWNARC - BEFETHIERR BREIARE -

1. Students are required to provide relevant documents for any personal leave
(i.e. entry/exit stamps on passport, medical documents and/or diagnose
certificate). For those who take sick leaves for 3 days in a row, must provide
relevant medical documents. Every class that is missed will be all counted into
absence hours.

% Regarding to the course completion requirement, students must attend 80%
or more of the study program to obtain the Certificate of Course Completion.
2. Any absence might cause the result of being rejected in applying for visa
extension or ARC. Students who failed in applying for their Visa or ARC due to
their absence to school, should take the full responsibility for the
consequences.

5 - #(FR)P Change Class

LIERWREERCHEE - HREREERR - oTRFEREBG B ILIER)NEZZ

TEEINPHER . 2 CLCHARREHFE - EXFOABHEZLNTEE -
WAARWRHMIHMZREE - HolE  BRAARE -
2.8 FWHBU—RBIR - X—ERINBL - AYZERELRY ; BATSERERA

HEWMAAE LN EA -



>

3.AREBFEEARENE  HIRFEE -

AXRPLREBEZEGEE)IIZER -

1. Students who have already paid off the total tuition fees, if not suitable for the

arranged class level, are allowed to apply for changing class at a different level in

the first week (within 5 business days), the application must hand in to Office

CLC, the process will be completed after verifying and assessing, along with both

original and new teachers' agreements. Any overdue request of changing class

will not be accepted.

2. The application for changing class is limited to ONCE only.

*Once successfully changed/switched the class, cannot request to return to the

original class; all submit might be rejected according to the class status.

3. A cost will be charged for switching class at the same course level.

4. CLC reserves the right to verify all applications.

N~ BRI E KA

j= =

B PRl

Assessment & Restriction of re-registration

BEME 80%

40%

REZEE 5%
R

XEZE 5%
FhROAEE 10%
GZEENRR 20%

RHTE

40%

HAchE 20%

Sal/0,

HRZE 20%

$a/0:H,

B4 20%
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XERERARZEEMNZHRIDNREBOHRE - F5EE -
XEPERGFABRCHEASPBARLEES -
BEWHFEAR 180 /NFERFRIE - AMaTEERMAE ;

BERFEBEA RREY 1/4 EREHE - AaTHFELHR -
1. Academic performance: 40% (Including learning attitude 10% and overall
comprehension capacity 30%.)
2. Midterm exam: 20% ~ Final exam: 20%
3. Attend ance evaluation: 20% (based on class attendance)
XFor those who have continuously studied twice the same level but still failed to
enter an advance program, will be denied to continue study.
XShort-term students and repeaters are not qualified to apply for any CLC
scholarship.
»Absence over 180 hours or short-term students will not be issued a transcript ;
absence over 1/4 current course and short-term students will not be issued an
attendance record.
+ - REEHEEREPFERE Application Rules of Transcript and Certificate of

Course Completion

N

BHERE - FEFTER T FREMEENGFES - PRRAKEROT:

f

FUARE : BRPFEEMS NTS0 - EXOEW ; MF=REHME - FRNZIBHE



REBPH FSEIMEX -

HEEESBRPFERS NTS300 - F4EZH - PEEBEREERE - (BREE

B—BAHE  BIN—EEHZEBZTIFERE )

BEFZBETEBRPHS - NEIRENGERST - FeMEBEHEEL

NT$240~NT$520 - ERERRERMMEME - KEBBASHE) KPR LHEFEES

EEMIL -

The transcript and the certificate will be granted upon application after the end of

the semester, students must meet the requirement of course completion. Leading

time and the application fee are summarized as below:

@ Transcript: On the day upon application, NT$50/each ; for applying for the
most current semester transcript, please submit the application form after the
end of the semester, it takes 5 work days.

@ Certificate of Completion Course: 4 weeks, NT$300/each,must meet the
criteria of course completion.(apply within 1 week of the end of the semester,
takes 1 week more)

Please fill out the application form at the counter.

*Notice: If student cannot pick up the transcript and/or certificate in person, or

the documents need to be sent by post, please attach a prepaid return envelope

along with the application (the postage rates cost approximate NT$240~NT$520,



subject to the regions regarding to post office announcement), and it will be sent
to designated address.

L

A #EEEHE Application Rules of Grade Review

BENHBHRERRSE  URESEREETAKR " HEEEBFS 1 [@ D104a
BAEPHED - ZFAHARWGZEEPFERATREME—PEBEEE FRIB AT
NIFE - REBEEYR - TEE  LEES|ERAEER -

The grade review will be granted upon application, students must submit a copy
of transcript and a duly completed and signed application form to the office of
academic at CLC, after re-evaluated, the student will receive a letter in reply.

J\ EBEMRE Refund Policy

BEREREMKRE "EEHBEWE, 01T .

BHIRAR : B 90%2E -

® ZHIRARE 1/3 Hi12 : B S50%EE -

® ZHiFRYAEE 1/3 A2 . FiEE -

O REHBIIFZITTINHEREE  ERSEMREIEENSEE - FEE -
APLBEMBINPRMRBEARBMUE - PPERAPLREBERERUETEREE -
HELMREBTRZEE BRHAAR "28E . K "HEWE ., HEEESIHEER

BEFE  FAPORUEEMEASBNEZERAARBEEESEN - AFNEERES



BIRERE - HEERMAERE -

XERFEERENER=HEFHESERTE

TIIR

Regarding to the Regulation of Continuing Education, Students withdraw the

course will be subjected to the following refund policy.

® Before the course start: 90% refund of tuition

® Before passing one third of course: 50% refund of tuition

® After passing one third of course: NO REFUND

® Any report of illegal employment, or inappropriate misconducts, the tuition
fee is non-refundable

® CLC student who has successfully applied for studying at Tamkang
University, may apply for partial refund.

Students must bring your Student ID and Receipt to request refund in person

at the counter. Please note that the process will take about 2 weeks, the refund

to either be pick up in person, or transfer into the designated bank account.
Other relevant fees (i.e. registration fees, book, etc.) are not refundable.

XStudents will absorb the remittance fees and exchange rate.
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Visa Issues (Please pay attention to your visa due date)

BAY o BETY A 60/90 BT EBAA
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Apply for 60-day(90-day) extendable Visitor Visa

4

First extension at National Immigration Agency : The applicant who holds

at least 60-day visitor visa without a stamp of no-extension and apply for
extension within 15days before the expiry date of their visitor visa.

1.Admission letter for next semester
2.Attendance record (First time don’t need)

4

2. Attendance record

The Second-time extension at National Immigration Agency :
1. Admission letter for next semester

4

\ 4

Leave Taiwan and apply for a
new visa :

1. Admission letter

2. Attendance record

Those who have been studying for constant

4 months and have paid for the coming

semester are qualified to apply for ARC :

First: Apply for Resident Visa at Ministry of

Foreign Affairs(Southern Taiwan Office)
(3rd & 4th FL.,No. 6, Zhengnan St.,

Kaohsiung)

Second: Applyfor ARC at National
Immigration Agency :

1. Application form

2. Two color passport-size photos Original

and one photocopy :

Passport and one photocopy

Health certificate

Enrollment with record of registration.

Admission letter for new semester.

Record of attendance

Transcripts

. Study plan

10. proof of financial support

11. Other documents specially required

©oNOo R W




XSouthern Taiwan Office, Ministry of Foreign Affairs, Republic of China
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SNEIBR A T {ERF Ol BR5R
Applying for Work Permit

— « BB5E12 Application Procedure

XEBENEAS : 108 £5 B 1 HR% - TIFFFol Ree 8PS - AEERISA A S 44!
Ministry of Labor Announcement: Starting form 15t May 2019, work permits only can
be applied online, and paper documents cannot be submitted.

#R D ERBHEIEARRIRIRE - A2 BER NP ORI HEEAELRR - IR ENRKEE -2
B EF 8:00-1200 ; T4 13:00-17:00) 22 ERERRED/OAH -

Please follow the guidelines on CLC Website, for further questions please inquire at
Career Center Office of Student Affairs (1F frond desk). Office Hours: Mon - Fri 8:00 -
12:00, 13:00-17:00

XEREIE Notice
-FrolfiEERANER
Period of Validity provided maximum 6 months.
-THRRE - 8B5S 20 /M\F -
Maximum working hour is 20 hours per week.
— - 8355 K Required documents
1IEERR LHFER -
Fill out the online application form. https://ezwp.wda.gov.tw/
2 BNERIFHEPDF) -
A scan of the passport (PDF).
SUSFERPOFLE W —F FERNEMBRZMEE -
If you have not studied at TKUCLC for a whole year,please submit the academic
transcript from other language center.
4ABEEHMEHE 1000 MEHNWAH ¢
The administration fee costs NT$100, payment methods are as follows :
(1)E FEI#E - Transfer at Post Office
-£|#% 5% (Transfer account name) :
FEEESEE N REREIWNERF |
- E|BEmR 3% (Transfer account) : 19058848
(2)IRZH - Pay at the counter
ik 2EmPIEERPER— 39 58 10 BEEEINERS -



4 5EE Living Information
Z2EFEEM Emergency Call
REZ2E2MEBE  (+886)933-608660
Campus Emergency Phone Number

EZRFAEIKLFT Daliao Police Station (+886)781-6335

XT

St

RZ Call for police 110

RGEE - XE - HBK 119

Call for ambulance/ fire brigade

FREZHNEER 112

Emergency call by cell phone 1999

B 1999 HERE4R(24 )\ AR#EE£7) Kaohsiung citizen services
(+886)7-335-8080

IMENLTESER (+886)0800-024-111

Emergency call used by foreigners

XOMEAN LT 1105 119 - FESEABER - UBITHEALESERESKIE

B -



{#EE{RIE National Health Insurance

— - RIRER EEEFEAIIMEEBEZIIEAL  BEEAEEEPXHE - #8
EREEmo BAZHENR - xKE&Eim6 @R : REASEHERRE - EEEEE
6 @R - EHIR 1 XRBEXRE 30 H - HEREEHBENRLIRE®E - #5126 @&
RA-)

International students who hold an ARC and have stayed in Taiwan for six months should
enroll for National Health Insurance.

— - RIBER : B8R 826 T - XERKREFRBEZEEMERE -

Insurance Premium : NT$ 826 per month.

XThe accurate fee is subjected to the official website.

= HHEWE  ERHHERE - MM _NMER—RK ARCZERE®E - BHFERE
P RIBERBREMIERR -

To enroll the health insurance, please complete the application form attached with a 2-
inch color photo, one photocopy of ARC (front and back) and passport, submitting to the

office of National Health Insurance Administration, Ministry of Health and Welfare.

M - EfttEFAEERERS T EBERE P RERFEE,

For more details and regulations, please contact the office of National Health Insurance
Administration Ministy of Health and Welfare  https://www.nhi.gov.tw/

2 fR:&E4%:0800-030-598

RFRE : B—=8BH 8:30AM~12:30 PM,1:30 ~5:30 PM



http://www.nhi.gov.tw/english/index.aspx
http://www.nhi.gov.tw/english/index.aspx

SEE/NE Important Announcements

1LAREZEER SGRES!

smoking is prohibited on the school premises.

LEERAEEEMERE FOEHYTHMtABIE -

Please respect the intellectual properties.

DO NOT copy or download the work of the others without consent.
3.EMZESE - RERANA - BEE "EABRMREE, 2R -

The collection, processing and use of data should comply with the Personal

Data Protection Act.



